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DISCLAIMER 

 

The information contained in this Request for Proposal ("RFP") or subsequently 

provided to Bidder(s), whether verbally or in documentary or any other form by or on 

behalf of Directorate of Skill Development & Entrepreneurship (hereinafter “DSDE”) is 

provided to interested parties on the terms and conditions set out in this RFP and such 

other terms and conditions subject to which such information is provided. 

This RFP is not an agreement and is neither an offer nor an invitation by DSDE to 

interested parties who apply for RFP (henceforth “Bidders”) in response to this RFP. 

The purpose of this RFP is to provide Bidders with information that may be useful to 

them in preparing and submitting their proposals (“Proposal”) for RFP with the 

Directorate of Skill Development & Entrepreneurship, Panaji- Goa, for providing SPMC 

under STRIVE Scheme. 

DSDE makes no representation or warranty and shall have no liability to any person or 

Bidder under any law, statute, rules or regulations or tort, principles of restitution or 

unjust enrichment or otherwise for any loss, damages, cost or expense which may arise 

from or be incurred or suffered on account of anything contained in this RFP or 

otherwise, including the accuracy, adequacy, correctness, completeness or reliability of 

the RFP and any assessment, assumption, statement or information contained herein or 

deemed to form part of this RFP or arising in any way from this RFP process. 

DSDE may, in its absolute discretion but without being under any obligation to do so, 

update, amend or supplement the information, assessment or assumptions contained in 

this RFP. 

The issue of this RFP does not imply that DSDE is bound to empanel any Bidder(s) or 

select any Bidder(s) for any project DSDE reserves the right to reject all or any of the 

Bidders without assigning any reason whatsoever. 

The Bidder shall bear all costs associated with or relating to the preparation and 

submission of its Proposal including but not limited to preparation, copying, postage, 

delivery fees, expenses associated with any demonstrations or presentations which may 

be required by DSDE or any other costs incurred in connection with or relating to its 

Bid. All such costs and expenses will remain with the Bidder and DSDE shall not be 

liable in any manner for the same or for any other costs or expenses incurred by a 

Bidder in preparation or submission of the Bid, regardless of the conduct or outcome of 

this RFP and related processes. 
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1. INTRODUCTION 

1.1. This RFP comprises the Disclaimer set forth hereinabove, the contents as listed 
below, and will additionally include any Addenda issued in accordance with 
Clause2.7. 

 

Section 1 Introduction 

Section 2 Instructions to Bidders 

Section 3 Evaluation of Bids 

Section 4 Fraud and Corrupt Practices 

Section 5 Pre-Bid Meeting 

Section 6 Miscellaneous 

Section 7 Annexures 

1.2. About Directorate of Skill Development & Entrepreneurship 

1.2.1. Directorate of Skill Development & Entrepreneurship (DSDE) 
(www.dsde.goa.gov.in) is the nodal agency in the State of Goa to ensure 
organization of skill training programs for the rural and urban poor/ 
unemployed youth through nationally accredited training partners. It integrates 
the efforts of various Departments and public and private stakeholders engaged 
in skilling the youth of the State, through numerous skill development schemes 
such as CTS, ATS, HRDF, PMKVY, STRIVE, SANKALP etc. and brings necessary 
scale, synergy, oversight and effective coordination in their implementation. 

1.2.2. The primary objectives of DSDE are: 

a) To increase the employability of the youth and empower them to take part in 
the economic growth of Goa and India and thereby reduce unemployment, 
under-employment, poverty and socio-economic in equality; 

b) To provide skill development training to the youth of the State; 

c) To develop self-employment and entrepreneurial skills for youths of Goa; 

d) To assist in creating an enabling environment to attract investment in 
professional and skill development sector; 

e) To assist the State Government in formulating appropriate policy, 
legislations and/or measures to fulfil the skill gap; 

f) To monitor the costs and quality of training imparted to produce targeted 
number of high quality skilled personnel across various strata of youth and 
workers, especially from amongst the disadvantaged sections of the society. 

g) To create effective convergence between school education, professional 
courses and various skill development efforts of Central and State 
Governments; 
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h) To promote and carry out, on its own or on behalf of the State Government, 
activities to generate awareness, research and study on skill demand; 

i) To increase the skill training facility in the State of Goa. 

1.3. Objective of the Request for Proposal(RFP) 

1.3.1. The RFP will enable to select appropriate agency to set up State Project 
Management Consultant (SPMC) to assist SPIU to implement objectives of 
STRIVE Scheme in stipulated time frame. 

1.4. General Terms of RFP 

1.4.1. Bidders must be eligible to apply for RFP as per Clause2.1. 

1.4.2. DSDE, at its discretion, can add, modify or remove the clause/s, points and sub 
points mentioned in the RFP till 24 hours prior to closing bid submission date. 

1.5. Description of RFP Process 

1.5.1. Interested Bidders deemed eligible as per Clause 2.1 can participate in the RFP 
Process by submitting their proposal in the format given in the Annexure. 

1.5.2. Bidders meeting the eligibility criteria as per Clause2.1 shall be considered for 
processing of the bid by DSDE if they meet the requisite cut-off as per Clause 3.3. 

1.5.3. Along with the Proposal, a Bidder is required to deposit a non-refundable 
Tender Cost of  Rs. 6,000/- (Rupees Six Thousand only) and non-refundable 
Proposal Processing Fee of Rs. 6,000/- (Rupees Six Thousand only) which is to 
be paid through online mode (NEFT/RTGS). Other mode of payment will not be 
considered. 

1.5.4. The agency / bidder shall submit an Earnest Money Deposit (EMD) of Rs. 
87,500/- (Rupees Eighty Seven Thousand Five Hundred only)to be paid through 
e-payment mode on E-Procurement Portal (https://eprocure.goa.gov.in). 

              Mode of Payment towards Tender Document Fee(TDF), e-Tender Processing 
Fee(TPF) &  Earnest Money Deposit(EMD) to be paid online through e-
Payment mode via : (i) National   Electronic Fund Transfer (NEFT) / Real-
Time Gross Settlement (RTGS).Tenderer requires download pre-printed 
Challan towards credit of ITG available on e-tender website and make its 
payment through any of their Bank. (ii) Net Banking: Payment can be made 
through the Internet Banking of Any Bank. 

             Any Payments made through NEFT/RTGS will take 24 hours for its 
reconciliation. Hence the payments through NEFT/RTGS should be made at 
least TWO BANK WORKING DAYS in advance before any due date and 
upload the scanned copy of challans in the e-Tender website as a token of 
payment. 

1.5.5. In addition to above, a successful bidder has to submit an amount equal to 3% of 
the total Contract Value as Performance Security in form of Bank Guarantee in 
favor of the Director, Directorate of Skill Development & Entrepreneurship 
(DSDE) Shramashakti Bhavan, 3rd Floor, Patto, Panaji, Goa – 403001. The same 
will be retained by the Client and will be returned after 3 months of the 
successful completion of the Contract. 

1.5.6. DSDE shall endeavor to adhere to the following schedule but reserves the right 
to alter the same: 
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Activity Time Schedule 

Document Reference Number DSDE/Project/RFP/2022-23/003                                        

Online submission of Tender 
Document 

02/11/2023 to 22/11/2023 

up to 15:00 hrs 

Pre-bid meeting 13/11/2023 at 12:00 hrs 

Online opening of Technical bid 24/11/2023 at 12:00 hrs 

Online opening of Financial bid Will be communicated 

1.5.7. The total project cost will include all taxes, service charges, , field area travel, 
travel to meet with the other Departments of the State and accommodation of 
study team, conduct one dissemination workshop with minimum 75 
participants in one of the hotels of Goa having good parking facilities for VVIP 
and VIP vehicles with all safety arrangements.  

1.5.8. No other payment is admissible in the project other than mentioned in1.5.3 and 
1.5.4 

1.5.9. No change in project/study team is allowed until and unless the same is 
approved by the Director, Skill Development & Entrepreneurship under special 
circumstances. All such changes will be only allowed at a case to case basis. 

1.5.10. Change of the study/project team will lead to penalty deduction of 20% of the 
total project value during the payment. Only the change of such team members 
is allowed with the prior written approval from the Director, Skill Development 
& Entrepreneurship, if some unpredictable like serious illness leading to 
hospitalization or death happens. 

1.5.11. The bidder will establish small temporary office in Panaji, Goa from which the 
entire team will conduct the study.  

1.5.12. The bidder upon shortlisting will submit a day wise full movement plan of the 
study team members, action plan for completion of the project, study approach 
and methodology and use of research tools on before the date for submission of 
the documents given by DSDE. 

1.5.13. All raw data generated during the study in any form will be considered as sole 
property of DSDE and has to be submitted to DSDE along with submission of 
final report. 

1.5.14. The successful bidder will never quote any facts and figures known from the 
study for its business benefits or any other purpose in any of the platform/s, 
document/s or in other sources/s. 

1.5.15. Bidder will submit the list of all the team members along with their contact 
numbers and email Ids to DSDE for its record upon selection as selected bidder. 

1.5.16. Any organization implementing skill development scheme & projects of Govt. of 
Goa is not eligible to participate. 
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1.5.17. Any agency of any business nature which has worked with DSDE till date will be 
ineligible to participate in the tendering process as this will be considered as 
conflict of interest. 

1.5.18. No single entity /consortium can hire or deploy any person who has worked 
with DSDE directly in past three years to be part of the study team as this will be 
considered as conflict of interest. 

 

1.6. Terms and Scope of  Work 
 

Services of a consulting firm are required as State Project Management Consultant 

(SPMC) comprising of following staff for a period from January 2024 to May 2024                         

(5 months) or till further extension of STRIVE scheme. The firm will be required to 

setup a SPMC under SPIU which will support SPIU in implementation and supervision of 

STRIVE project or activities along with any proposed project or activity that SPIU would 

like to take up in future. The firm would be required to support SPIU in all the skilling 

related initiatives in Goa.  

Sr.No. Designation No. of 

Position 

Educational 

Qualification 

Job Role 

1. Team Leader 
 

01 No Bachelor’s 
Degree in 
technical field 
with Minimum 
of 05 years 
professional 
experience 
including 
working on 
projects with 
international 
funding agencies 
and ITIs. 

Lead project implementation and 
oversee all technical and 
managerial decisions related to 
delivery including M&E systems, 
capacity building, and 
stakeholder management; Act as 
technical expert on sectoral 
trainings, including collaboration 
with business and industry in 
support of labor market needs; 
Provide technical guidance in 
relevant project areas; Serve as 
key expert in delivering 
Management trainings for 
Institutional Heads. Ensure 
quality oversight of all products 
and services provided by the 
project. Evaluate the impact of 
training, the efficacy of the 
Training projects, Training 
methodologies in use, on an 
ongoing basis. Set up a 
certification process for 
instructors and institutional 
heads. Produce professional 
project/ project reporting 
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documentation including 
experience monitoring, 
submitting and analyzing 
budgets project/ project Key 
Performance Indicator (KPI)s, 
effectiveness and efficiency 
indicators; Liaise with state and 
central officials on project 
implementation and periodically 
assess project progress. Take 
mid-course corrective action as 
required 

2. Monitoring 
and 
Evaluation 
Specialist 

01 No 
 

He / She will 
possess relevant 
university 
degree in social 
sciences, or 
equivalent. 
Master’s degree 
higher in 
engineering, 
economics, 
social sciences 
or equivalent 
discipline with 
Minimum of 05 
years 
professional 
experience  with 
proven skills in 
data analysis 
and statistics, 
proven ability to 
design and 
develop data 
bases and 
excellent 
communication 
& report writing 
skills in English 

The M&E Specialist will develop 
a survey design required for 
undertaking a baseline survey for 
the ITIs. This will include 
reviewing the project logic, 
theory of change, and existing 
monitoring and evaluation 
frameworks, making 
recommendations on adjustment 
of indicators as necessary and 
determining the appropriate 
sampling methodology. The 
proposed study design must have 
sufficient rigor for ensuring the 
information reported is within 
the 95% confidence levels; 
Develop the necessary survey  
questionnaires and focus group 
discussion and key informant 
interview methodology in 
consultation with the SPIU. A 
sufficient  
pre-testing regime will be 
required to verify that the 
questionnaire is suitable for 
generating the information 
required; Conduct and oversee 
survey 
implementation; Develop an 
appropriate database and 
undertake analysis of the data 
generated; Provide statistically 
significant information regarding 
the outlined indicators; Provide 
recommendations for future data 
collection and evaluation. A final 
report including the below 
required information: An 



Page | 6 
 

executive  
summary; An overview of the 
applied methodology; An 
overview of quantitative/ 
qualitative data collected and 
analyzed; Specific  
findings as they relate to the 
specific objectives of the project. 
Maintaining the project MIS at 
the State/UT level. Monitoring 
the  
implementation of the project on 
a day-to-day basis. Liaising with 
the Monitoring and Evaluation 
Specialists at the national level, 
providing information on issues 
(problems and solutions) for the 
national clearinghouse. Assisting 
the M&E Specialist at the 
national level to incorporate 
baseline data on the performance 
of institutions  
into the MIS. Implementing and 
overseeing procedures for the 
regular monitoring of 
performance of institutions 
participating in the project. This 
will include procedures for 
assisting with ad hoc  
surveys (such a tracer studies 
and surveys of employers’ 
attitudes).Undertaking regular 
field visits in order to monitor 
institutions using a simple 
checklist and consolidate 
quarterly monitoring  
reports based on the checklists. 

3. Financial 
cum 
Procurement 
Specialist 

01 No CA or Master’s 
degree or higher 
in finance, 
economics, At 
least 05 years of 
experience 
working in 
financial and 
procurement 

He/she will: Manage funds flow: 
inflows from WB/GoI loan, 
permitted investments, banking 
facilities, disbursement 
requests,accounting, and 
auditing (internal); Audit 
accounts of SPIU with respect to 
the projects funded under the 
STRIVE; Review Governance 
structures within the 
organization. Review financial 
arrangements in place. 
Determine whether satisfactory 
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actions have been taken against 
previous external audit and 
internal audit recommendations. 
Assess the adequacy and 
effectiveness of the internal 
controls in operation including 
key processes such as fund flow, 
cash and bank operations, 
procurement of goods and 
services, asset management, 
human resource and payroll, 
donor compliance and financial 
reporting and statutory 
compliances. Review compliance 
with all relevant and applicable 
policies and procedures, and 
audit and other reporting 
requirements of the STRIVE 
project. Determine compliance 
with relevant donor contractual 
reporting requirements. Review 
the adequacy of support 
structures including HR, Logistics 
and IT.Assist the statutory 
auditor in the performance of 
statutory audit.Preparing annual 
estimates and budget for the 
project at State/UT level and 
submitting to NPIU. Ensuring 
timely release of funds for 
project related activities at 
State/UT level e.g., to ITIs and 
ICs. Ensuring maintenance of 
project accounts as per standard 
procedures in the SPIU and in 
ITIs. Preparing quarterly 
Utilization Certificates (UCs) and 
ensure their timely submission 
to NPIU. Ensuring the timely 
preparation and submission of 
monthly/quarterly claims for 
reimbursement to NPIU. 
Coordinating submission of 
annual audit report from 
State/UT to NPIU and timely 
compliance of audit 
observations. (S)he should 
ensure adequate coverage, scope 
and timely and satisfactory 
response to observations by 
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internal auditors. Reviewing and 
monitoring financial 
management arrangements for 
the project at ITIs and ICs. 
Procurement: Ensuring full 
knowledge and systematic 
application, including key staff of 
relevant State/UT officials, of the 
World Bank’s procurement 

 

SPIU through the SPMC will bring in expertise, conduct training of trainers, work in the 

area of legislation/policy, rope in placement/ staffing agencies, explore opportunities 

outside state/country, coordinate with MSDE/NSDC/GoI, develop proposals for getting 

funds from Government of India and other agencies, coordinate for CSR funds, 

coordinate/ establish state chapters of Sector Skill Councils etc. 
 

1.6.1 Service areas 

The SPMC team will also support the district teams and functionaries by providing 

strategic support. The proposed SPMC will support SPIU in the following activities: 

 Creating an enabling operational environment for skilling, entrepreneurship and 

innovation activities in the State. 

 Providing support to SPIU in implementing STRIVE scheme. 

 Ensuring up-gradation of curriculum, capacity of trainers and training partners and 

skill standards in sync with industry requirements. 

 Setting up mechanisms for ensuring skilling quality in the State, to create a backbone 

and framework for administration of skilling initiatives. 

 Creating the IT enablement of skilling, to create support systems for skilling and 

entrepreneurship in the State and to work with and facilitate various Govt. and Non-

Govt. agencies involved in skilling to enhance quality, sustainability and scale.  

 Fostering partnerships and help leverage international, national, corporate, State 

and other resources for enhanced skilling in the state. 
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1.6.2 Role of SPMC Team 

A broad set of activities that the SPMC team will be required to undertake are 

mentioned below:  

a. Assist in identification of Training Providers, Career Counselling Agencies, 

Placement Agencies; signing of MOUs with Training Providers and monitoring 

the work of Training Providers from time to time.  

b. Coordinating with Central and State Govt. Dept., NSDC/NSDA/SSCs. 

c. Managing the target allocation under  different Schemes and project for SPIU and 

evaluating the performance of various stakeholder. 

d. Coordinating with respective SSCs/NCVT/MSCVT for conducting assessments 

and certification of the trainees undergoing various skill development training 

programs or RPL. 

e. Documentation of best practices in different areas of Skill Development and 

entrepreneurship for SPIU 

f. Supporting SPIU in monitoring & evaluation by creating an M&E framework, 

designing questionnaire and survey tools, undertaking tracer studies to gauge 

the impact of the particular program and conducting impact assessment studies. 

g. Plan and organize workshops and brainstorming session for the key 

stakeholders.  

h. Supporting in conducting seminars and workshops and building the capacity of 

SPIU to conduct the events 

i. Assist in implementation of Skill Development Website content, MIS reports, 

Online forms and online examinations, wherein the SPMC is expected to provide 

inputs and assist designing structures. 

j. Designing formats for DPR, MoUs/ Agreements/ Notices/ Reports/ 

Communications, wherever required. 

k. Liaise with other Missions and other Departments of the State in formulation and 

implementation of Annual Skill Development Plan.  

l. Supporting SPIU in entrepreneurial program related support which will include 

creating ED policy for the State, facilitating bank linkages and supporting 

entrepreneurship related training programs and their monitoring. 

m. Development of various process manuals and SOPs. 
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n. Preparation of DPRs for specific projects as per the requirement will also be 

undertaken by the SPMC team. 

o. Any other activity assigned by SPIU related to advancing the objectives, 

development and mandate of SPIU.  

      p.  Day to day project management support to SPIU in any or all of the activities as 
per  the requirement. 

2. INSTRUCTIONS TO BIDDERS 

A. GENERAL 

2.1. Eligibility of the Bidders 

 
Sr. 
No. 

Criteria Documents required 

1.  The bidder should be a 
company/LLP/Registered Society/PSU 
registered in India 

Registration certificate 

2.  The agency must be having previous 
experience of working in the domain of Skill 
Development/Entrepreneurship/Capacity 
building/ HR training for last 10 years 

Work orders along with financial 
receipts/Completion Certificates to be 
enclosed 

3.  The agency must be empanelled with any 
State Government /Central Government/ 
PSU 

MoU / Certificate to be attached 

4.  The applicant must not have been 
blacklisted by any Government body and 
law enforcement agencies. 

In the prescribed format of DSDE, 
printed in minimum Rs. 10/- non-
judiciary stamp paper 

5.  The bidder must have its registered office in 
Goa. 

Relevant document issued by 
Government agency. 

6.  Bidder should have valid PAN and GST 
registration 

Certificate to be enclosed 

7.  The Bidder should have an average 
turnover of at least Rs. 50.00 Crore for last 
three years. The balance sheet/audited 
report for the last three financial years 
should be submitted. 

Audited annual accounts/certificate 
from Chartered Accountant 

8.  Bidder should have valid ISO certification Certificate to be enclosed 

9.  Staff appointed under SPMC should have 
knowledge of Konkani 

Certificate/undertaking 

10.  The agency must have successfully 
conducted atleast one project in 
central/state Government 

Certificate of completion of project 

 

2.2. General Terms of Proposal Submission 

2.2.1. Each Bidder must submit a single proposal along with required documents 
mentioned under para 2.1 above and para 2.9. 
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2.2.2. DSDE shall receive the proposal in accordance with the terms set forth in this 
RFP and other documents that may be provided by DSDE pursuant to this RFP 
as amended/clarified from time to time by DSDE. 

2.2.3. Along with the Proposal, a Bidder is required to deposit a non-refundable 
Tender Cost of  Rs. 6,000/- (Rupees Six Thousand only), non-refundable 
Proposal Processing Fee of Rs. 6,000/- (Rupees Six Thousand only) along with a 
refundable Earnest Money Deposit of Rs. 87,500/- (Rupees Eighty Seven 
Thousand Five Hundred only)  in line with details provided in Clause 1.5.3 and 
1.5.4. The RFP shall be summarily rejected if it is not accompanied by the 
Processing Fee.  

2.2.4. Bidders shall not have a conflict of interest ("Conflict of Interest") that affects 
the RFP Process or any sanction of work that may follow. Any Bidder found to 
have a Conflict of Interest is liable to be disqualified. 

2.2.5. Any misrepresentation shall lead to disqualification of the Bidder. 

2.2.6. DSDE will not return any proposal or any information provided along there 
with. 

2.2.7. In case it is found at any time during or subsequent to the RFP Process or 
anytime during the period of subsistence thereof, that one or more of the 
pre-qualification conditions have not been met by the Bidder or that the Bidder 
has made material misrepresentation or has given any materially incorrect or 
false information, the Bidder shall be disqualified forthwith and any Agreement 
/ Contract, if signed, shall be liable to be terminated by a communication in 
writing by DSDE to the Bidder, without DSDE being liable in any manner 
whatsoever to the Bidder. 

2.2.8. DSDE reserves the right to verify all statements, information and documents 
submitted by the Bidder in response to the RFP. Failure of DSDE to undertake 
such verification shall not relieve the Bidder of its obligations or liabilities 
hereunder nor will it affect any rights of DSDE hereunder. 

2.2.9. The Bidders shall be responsible for all the costs associated with the 
preparation of their proposal and their participation in the RFP Process. DSDE 
will not be responsible or in any way liable for such costs, regardless of the 
conduct or outcome of the RFP Process. 

2.2.10. DSDE may at its sole discretion and at any time during the evaluation of 
proposal, disqualify any respondent, if the agency: 

a) Made misleading or false representations in the forms, statements and 
attachments submitted in proof of the eligibility requirements; 

b) Exhibited a record of poor performance such as abandoning works, not 
properly completing the contractual obligations, inordinately delaying 
completion or financial failures, etc. in any project in the preceding three 
years; 

c) Submitted a proposal that is not accompanied by required documentation or 
is non-responsive; 

d) Failed to provide clarifications related thereto, when sought; 

e) Submitted more than one proposal; 
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f) Has been blacklisted by any Central / State Government (incl. its 
department/agency) or was declared ineligible by the Central / State 
Government / for corrupt and fraudulent practices. 

2.3. Due Diligence, site visit and verification of information 

2.3.1. It shall be deemed that by submitting a Bid, the Bidder has: 

a) made a complete and careful examination of the RFP; 

b) received all relevant information requested from DSDE; 

c) satisfied itself about all matters, things and information necessary for 
submitting an informed Proposal and for execution of work in accordance 
with the RFP and for performance of all of its obligations there under. 

2.4. Right to accept and to reject any or all Proposals 

2.4.1. Notwithstanding anything contained in this RFP, DSDE reserves the right to 
accept or reject any proposal at any time without any liability or any obligation 
for such acceptance, rejection or annulment, and without assigning any reasons 
thereof. 

2.4.2. Such misrepresentation/improper response as described herein shall lead to 
the disqualification of the Bidder. 

2.4.3. In case it is found during the evaluation of proposals or at any time before 
signing of the Agreement or after its execution and during the period of 
subsistence thereof, that one or more of the pre-qualification conditions have 
not been met by the Bidder or that the Bidder has made material 
misrepresentation or has given any materially incorrect or false information, the 
Bidder shall be disqualified forthwith and the Agreement, if signed, shall be 
liable to be terminated by a communication in writing by DSDE to the Bidder, 
without DSDE being liable in any manner whatsoever to the Bidder. 

 

B. DOCUMENTS 

2.5. Contents of the RFP 

2.5.1. The following are the annexures attached as a part of this RFP: 

a) Annexure I - Format for Covering Letter for the Proposal 

b) Annexure II - Format for Affidavit on not being blacklisted 

c) Annexure III - Format for Bidder Details 

d) Annexure IV - Format for Financial Capability Statement 

e) Annexure V - Format for Technical Capability Statement 

f) Annexure VI - Format for Board Resolution for Proposal Submission 

g) Annexure VII - Format for Authorization for signing of Proposal & Other 
Documents 

h) Annexure VIII - CV Format of Professionals 

i) Annexure IX - Format for Financial Bid 

j) Annexure X- Format for self Certificate for number and details of qualified 
Manpower/Employees 
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2.6. Clarifications 

2.6.1. Bidders requiring any clarification on the RFP may notify DSDE in writing or by 
letter and/or e-mail toprocurement-sdct.goa@nic.in. 

2.6.2. DSDE shall endeavor to respond to the queries within the period specified 
therein through letter/e-mail. However, DSDE reserves the right not to respond 
to any question(s) or provide any clarification(s), at its sole discretion, and 
nothing in these Clauses shall be taken or read as compelling or requiring DSDE 
to respond to any question or to provide any clarification. 

2.6.3. DSDE may also on its own motion, if deemed necessary, issue interpretations 
and clarifications to all Bidders. All clarifications and interpretations issued by 
DSDE shall be deemed to be part of the RFP. Verbal clarifications and 
information given by DSDE or its employees or representatives shall not in any 
way or manner be binding on DSDE. 

2.7. Amendment of RFP 

2.7.1. At any time prior to the deadline for submission of Proposals, DSDE may, for any 
reason, whether at its own initiative or in response to clarifications requested 
by a Bidder, modify the RFP by the issuance of Addenda. 

2.7.2. Any addenda issued subsequent to this RFP, but before the Proposal Due Date, 
will be deemed to form part of this RFP. 

2.7.3. Any Addendum thus issued will be uploaded on the website 
(https://eprocure.goa.gov.in). DSDE will post the addendum/replies to the 
queries on the DSDE website without identifying the source of queries. 

2.7.4. In order to afford the Bidders a reasonable time for taking an Addendum into 
account, or for any other reason, DSDE may, at its own discretion, extend the 
timelines mentioned in Clause 1.5.6, having due regard for the time required by 
the Bidders to address such amendment. 
 

2.7.5. Any modification and amendment in the RFP or the timelines as stated in 
Clause1.5.6 shall be uploaded on the website. Prospective Bidders are requested 
to remain updated with regard to any addendum/ notices/ amendments/ 
clarifications etc. on website at https://eprocure.goa.gov.in. The DSDE may not 
provide separate notifications for such addendum/ notices/ amendments / 
clarifications, etc. in the print media (press) or individually. 

C. PREPARATION AND SUBMISSION OFPROPOSALS 

2.8. Format of Proposal Submission 

2.8.1. The Bidder shall provide all information sought under this RFP. DSDE will 
evaluate only those proposals that are received in the required formats and 
complete in all respects. 

2.8.2. The proposal should be neatly typed in indelible ink and signed by the 
authorized signatory of the Bidder. All pages should be numbered. All 
alterations, omissions, additions or any other amendments made to the 
Proposal must be initialed by the person(s) signing the proposal. 
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2.9. Submission of Proposals 

2.9.1. The Bidder shall submit the proposal online on  https://eprocure.goa.gov.in 
with a valid Digital Signature of any Authorized Person of the Firm in the format 
specified in the Appendices with the Cover Page clearly mentioning “Proposal 
for selection of State Project Management Consultant (SPMC) Under State 
Project Implementation Unit (SPIU) under STRIVE Scheme”. 

2.9.2. The documents accompanying the Proposal shall be numbered serially and 
placed in the order mentioned below, along with this checklist: 
 

Sr. 

No. 

Description Reference Documents 

Page No 

1 Cover Letter with the Bid Annexure–I  

2 Affidavit on not being blacklisted Annexure–II  

3 Bidder Details Annexure–III  

4 Financial Capability Statement Annexure–IV  

5 Technical Capability Statement Annexure–V  

6 Board Resolution for Proposal Submission Annexure–VI  

7 Authorization Annexure–VII  

8 CV Format Professional Annexure - VIII  

9 Format of Financial Bid Annexure–IX  

10 Format for self Certificate for number and 
details of qualified Manpower/Employees 

Annexure–X  

 

2.9.3. The bidder shall also submit the required documents as per eligibility criteria 
mentioned under para 2.1 – eligibility of Bidders. 

 

2.9.4. Address and contact details for all communication: 
 

To, 
Director, 
Directorate of Skill Development and Entrepreneurship,   
Shramashakti Bhavan, 3rd Floor,  
Patto, Panaji, Goa – 403001 
Ph. 0832-2437059/2437314 
Email ID: procurement-sdct.goa@nic.in 

2.9.5. Place of opening of bids (Online) 
Director, Directorate of Skill Development and Entrepreneurship,   
Shramashakti Bhavan, 3rd Floor,  
Patto, Panaji, Goa – 403001 

2.9.6. Proposal should be submitted online only 

2.9.7. Proposals submitted by hard copy, fax, telex, telegram or e-mail shall not be 
entertained. 
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2.10. Proposal Due Date 

2.10.1. As part of continuous RFP process, proposals can be submitted any time to 
DSDE, until the last date and time of submission of Bid. 

2.11. Modifications/ Substitution/ Withdrawal of Proposals 

2.11.1. Bidders may not modify, substitute or withdraw their Proposals after 
submission, unless the same has been expressly sought for by DSDE, shall be 
disregarded. 

2.12. Rejection of Proposals 

2.12.1. DSDE reserves the right to accept or reject all or any of the Proposals without 
assigning any reason whatsoever. It is not obligatory for DSDE to accept any 
Proposal or to give any reasons for their decision. 

2.12.2. DSDE reserves the right not to proceed with the RFP Process at any time, 
without notice or liability, and to reject any Proposal without assigning any 
reason(s). 

2.13. Validity of Proposals 

2.13.1. The Proposals shall be valid for a period of not less than 180 (one hundred and 
eighty) days from the Proposal Due Date. The validity of Proposals may be 
extended by mutual consent of DSDE and the Bidders. 

2.14. Confidentiality 

2.14.1. Information relating to the examination, clarification, evaluation and 
recommendation for the Bidders shall not be disclosed to any person who is not 
officially concerned with the process or is not a retained professional advisor 
advising DSDE in relation to, or matters arising out of, or concerning the 
RFPProcess. 

2.14.2. DSDE will treat all information, submitted as part of the Bid, in confidence and 
will require all those who have access to such material to treat the same in 
confidence. DSDE may not divulge any such information unless it is directed to 
do so by any statutory entity that has the power under law to require its 
disclosure or is to enforce or assert any right or privilege of the statutory entity 
and/or DSDE. 

2.15. Correspondence with the Bidder 

2.15.1. DSDE reserves the right to not entertain any correspondence with any Bidder in 
relation to acceptance or rejection of any Bid.  
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3. EVALUATION OF BIDS 

3.1. Opening and Evaluation of Proposals 

3.1.1. DSDE shall open the Proposals on the day as per clause 1.5.6 at the address 
specified in Clause 2.9.5 and in the presence of the Bidders who choose to 
attend. 

3.1.2. DSDE will subsequently examine and evaluate the Proposals in accordance with 
the provisions set out in Clause 3.2 and Clause 3.3 below. 

3.1.3. If at any time during the evaluation process DSDE requires any clarification, it 
reserves the right to seek such information from any or all of the Bidders and 
the Bidders will be obliged to provide the same with supporting documents in 
the specified timeframe. 

3.2. Tests of responsiveness 

3.2.1. Prior to evaluation of Proposals, DSDE shall determine whether each Proposal is 
responsive to the requirements of the RFP. A Proposal shall be considered 
responsive only if: 

a) it is received as per Clause 2.1, clause 2.8 and Clause 2.9; 

b) it is received by the Proposal Due Date including any extension thereof; 

c) it is accompanied by the Processing Fee and Earnest Money Deposit; 

d) it does not contain any condition or qualification; and 

e) it is not non-responsive in terms hereof. 

3.2.2. DSDE reserves the right to reject any Proposal which is non-responsive and no 
request for alteration, modification, substitution or withdrawal shall be 
entertained by DSDE in respect of such Bid. 

3.3. Evaluation and Selection of Bidders for RFP 

3.3.1. The Bidder has to be adjudged as responsive in terms of Clause 3.2.1 for 
participating in the Proposal process. 

3.3.2. Bidders deemed eligible as per Clause 2.1 and responsive as per Clause 3.2.1 will 
be evaluated on their Technical and Financial Qualifications. 

3.3.3. The evaluation for the submitted proposals will be carried out in two parts, i.e. 
Technical Evaluation and Financial Evaluation. 

3.3.4. Technical and Financial bid will get weightages as under for final evaluation: 

 

S. N. Proposal Technical bid 

score weightage 

Financial bid 

score weightage 

1. Selection of State Project 
Management Consultant (SPMC) 

under State Project Implementation 
Unit (SPIU) under STRIVE Scheme 

70 30 
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3.3.5 Evaluation Criteria for Bidder : 

The evaluation process shall comprise of the following stages: 
 

(I) Technical Evaluation comprising of Paper Based Evaluation and Presentation 
Evaluation. 

DSDE will evaluate qualified bidders on the basis of the Technical Bid submitted by 
them. DSDE shall evaluate the technical proposals submitted by the bidders. The 
Bidders who qualify under the minimum eligibility criteria will be asked to make a 
detailed presentation at DSDE Office or any other venue and be scored on the 
parameters as outlined separately in this document. 

(II) Technical Evaluation (Technical Score-TS) 

The bidders should satisfy the following eligibility criteria to qualify for the Technical 
Evaluation. Proposals not meeting the eligibility criteria and failed to upload the 
supporting documents (legible) will be summarily rejected. 

 
Sl. No. Technical Evaluation Criteria Max. Marks 

1 Average annual turnover in the last three Financial Years  
1) Atleast ₹ 50 Cr – 5 Marks 
2) Above  ₹ 50 Cr to 70 Cr – 10 Marks 
3) above ₹ 70 Cr – 15 Marks 

15 

2 Approach & Methodology 10 
3 Should have office located in Goa since last 10 years 15 
4 Experience of working on Government projects/Skill 

Development & Evaluation projects/PMU 
projects/Monitoring and Evaluation of Government 
Schemes and programs project with State/Central 
Government across India 
1) At least 1 – 5 Marks 
2) 2 to 3 – 10 Marks 
3) 4 to 5 – 15 Marks 
4) above 5 – 20 Marks 
(Copy of work order and completion certificate                       
(if applicable) of each project is mandatory.  

20 

5 Should have Empanelment with Central Government/ State 
Government (proof of empanelment is must to be attached) 

10 

 
6 Resource Assessment - Quality of Key Personnel proposed 

to conduct the Study. Attach at least 3 CV’s of dedicated staff 
to be deployed in the study (Prescribed – Annexure VIII) 

10 

7 Presentation- Agency would add value to the existing study 
by its Approach & Methodology, Project Understanding and 
Approach & Methodology proposed for carrying out the 
said assignment should be presented. 

20 
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Note:-  

 (I) Bidders must score a minimum of 70  marks out of total 100 marks to qualify for   
financial bid opening stage. For this RFP, the Marks under Technical Proposal 
(Technical Score) has a total weightage of 70. 

      (II) The presentation will cover all the important key parameters mentioned above 
so that scoring may be done. Only the financial Bids of those bidders will be 
opened who have scored 70 or more marks in the Technical Evaluation. 

(III) Financial Evaluation 

Only those bids with a technical score of >=70 shall be considered for financial 
evaluation. The Interested Bidders will have to submit their financial Bids as per the 
Performa in Annexure VIII, Based on the scope of work, requirement of resources, field 
work to be conducted in the State of Goa 

(IV) Combined evaluation criteria 

Quality and Cost Based Selection (QCBS) method shall be adopted for selection. The 
weightage given to the Technical proposal score shall be ’70’ and the weightage given to 
the financial proposal shall be ’30’.  

The combined evaluation shall be determined as below: 

STech = (Technical Score of the applicant / Highest technical score amongst the 
applicants) * 70 

SFinancial = (Lowest financial quote amongst the applicants/Financial quote of the 
applicant) * 30 

SFINAL = STech + SFinancial 

The composite score (SFINAL) would be used to determine the successful bidder. The 
bidder with the highest composite score would be awarded the contract. 

In case of a tie in the final score, the bidder having highest technical score will be 
considered eligible for award of contract. 

No pre-tender or post-tender tender negotiation with any bidder including 
successful bidder shall be allowed. 

The technically qualified bids scoring the minimum qualification score as in the RFP 
shall be ranked on the basis of least cost offered. The technically qualified agency having 
scored the minimum qualification score and offering least cost bid will be invited for 
negotiations if necessary as decided by DSDE. 
 

3.4. Contacts during Proposal Evaluation 

3.4.1. Proposals shall be deemed to be under consideration immediately after they are 
opened and until such time DSDE makes official intimation of award/rejection 
to the Bidders. While the Proposals are under consideration, Bidders and/or 
their representatives or other interested parties are advised to refrain from 
contacting, by any means, DSDE and/or their employees/representatives on 
matters related to the Proposals under consideration. 
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4. FRAUD AND CORRUPT PRACTICES 

4.1.1. The Bidders and their respective officers, employees, agents and advisers shall 
observe the highest standard of ethics during and subsequent to the RFP 
Process and during the subsistence of the Agreement. 

4.1.2. Notwithstanding anything to the contrary contained herein, or in the 
Agreement, DSDE shall reject a Bid, withdraw any award of work, or terminate 
the Agreement, as the case may be, without being liable in any manner 
whatsoever to the Bidder, if it determines that the Bidder has, directly or 
indirectly or through an agent, engaged in corrupt practice, fraudulent practice, 
coercive practice, undesirable practice or restrictive practice in the RFP Process. 

4.1.3. In such an event, DSDE shall appropriate the Performance Security Deposit, as 
the case may be, without prejudice to any other right or remedy that may be 
available to DSDE hereunder or otherwise. 

4.1.4. For the purposes of Clause 4, the following terms shall have the meaning 
hereinafter respectively assigned to them: 

a) “corrupt practice" means (i) the offering, giving, receiving, or soliciting, 
directly or indirectly, of anything of value to influence the actions of any 
person connected with the RFP Process (for avoidance of doubt, offering of 
employment to or employing or engaging in any manner whatsoever, 
directly or indirectly, any official of DSDE who is or has been associated in 
any manner, directly or indirectly with the RFP Process or award of work or 
has dealt with matters concerning the Agreement or arising there from, 
before or after the execution thereof, at any time prior to the expiry of one 
year from the date such official resigns or retires from or otherwise ceases to 
be in the service of DSDE, shall be deemed to constitute influencing the 
actions of a person connected with the RFP Process); or (ii) engaging in any 
manner whatsoever, whether during or after the RFP Process or after the 
execution of the Agreement, as the case may be, any person in respect of any 
matter relating to the Project or the Agreement, who at any time has been or 
is a legal, financial or technical adviser of DSDE  in relation to any matter 
concerning the project; 

b) "fraudulent practice" means a misrepresentation or omission of facts or 
suppression of facts or disclosure of incomplete facts, in order to influence 
the RFP Process; 

c) "coercive practice" means impairing or harming, or threatening to impair or 
harm, directly or indirectly, any person or property to influence any person's 
participation or action in the RFP Process; 

d) "undesirable practice" means (i) establishing contact with any person 
connected with or employed or engaged by DSDE with the objective of 
canvassing, lobbying or in any manner influencing or attempting to influence 
the RFP Process; or (ii) having a Conflict of Interest; and 

e) "restrictive practice" means forming a cartel or arriving at any 
understanding or arrangement among Bidders with the objective of 
restricting or manipulating a full and fair competition in the RFP Process. 
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5. PRE-BID MEETING 

5.1.1. Pre-Bid Meeting of the Bidders shall be held at the DSDE office in Panaji at 12:00 
noon IST on the date as mentioned in the Clause 1.5.6. A maximum of two 
representatives of each Bidder shall be allowed to participate on production of 
Authority letter from the Bidder. 

5.1.2. During the course of Pre-Bid Meeting, the Bidders will be free to seek 
clarifications and make suggestions for consideration of DSDE. DSDE shall 
endeavor to provide clarifications and such further information as it may, in its 
sole discretion, consider appropriate for facilitating a fair, transparent and 
competitive RFP Process. 

6. MISCELLANEOUS 

6.1. The RFP Process shall be governed by, and construed in accordance with, the 
laws of India and the Courts at Goa shall have exclusive jurisdiction over all 
disputes arising under, pursuant to and/or in connection with the RFP Process. 

6.2. In case of a legal dispute the jurisdiction for its settlement will be that of a Court 
of Law having Jurisdiction at Goa. 

6.3. The dispute can also be resolved through the Alternate Dispute Redressal (ADR) 
by means of Arbitration, Mediation and Conciliation. 

6.4. DSDE, at its sole discretion and without incurring any obligation or liability, 
reserves the right, at any time, to; 

6.4.1. suspend and/or cancel the RFP Process and/or amend and/or supplement the 
RFP Process or modify the dates or other terms and conditions relating thereto; 

6.4.2. consult with any Bidder in order to receive clarification or further information; 

6.4.3. retain any information and/or evidence submitted to DSDE by, on behalf of, 
and/or in relation to any Bidder; and/or 

6.4.4. Independently verify, disqualify, reject and/or accept any and all submissions or 
other information and/or evidence submitted by or on behalf of any Bidder. 

6.4.5  It shall be deemed that by submitting the Proposal, the Bidder agrees and 
releases DSDE, its employees, agents and advisers, irrevocably, unconditionally, 
fully and finally from any and all liability for claims, losses, damages, costs, 
expenses or liabilities in any way related to or arising from the exercise of any 
rights and/or performance of any obligations hereunder, pursuant hereto 
and/or in connection herewith and waives any and all rights and/or claims it 
may have in this respect, whether actual or contingent, whether present or 
future. 
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7. ANNEXURES 
 

ANNEXURE – I 

Format – Covering Letter 

To, 
Director, 
Directorate of Skill Development and Entrepreneurship,   
Shramashakti Bhavan, 3rd Floor,  
Patto, Panaji, Goa - 403001 
 

Dear Sir, 

Subject: Request for Proposal (RFP) for selection of agency to conduct mid-term 
evaluation of skill development programs being implemented in Goa 

This is in response to the RFP issued by the Directorate of Skill Development & 
Entrepreneurship (Ref No. ……………………..........) dated We…………………………… (Name of 
the Bidder) are keen to get selected for the project and hereby express our interest 

Please find enclosed one Original and one True Copy of our Proposal. We have also 
submitted the Processing Fees of Rs. 6000/-, Tender Document Fees of  Rs.  6000/-  and  
Earnest Money Deposit  of  Rs. 87,500/- (Rupees Eighty Seven Thousand Five Hundred 
only)  through e-payment mode as per clause 1.5.3 and 1.5.4 of the RFP Documents. 

We hereby confirm that: 

1. We have examined in detail and have understood the terms and conditions 
stipulated in the RFP issued by DSDE and in any subsequent communication sent by 
DSDE. We agree and undertake to abide by all these terms and conditions. Our 
proposal is consistent with all the requirements of submission as stated in the RFP 
or in any of the subsequent communications from DSDE. 

2. The information submitted in our RFP is complete and correct to the best of our 
knowledge and understanding. We would be solely responsible for any errors or 
omissions in our RFP. We acknowledge that DSDE will be relying on the information 
provided in the RFP and the documents accompanying and we certify that all 
information provided in the application is true and correct; nothing has been 
omitted which renders such information misleading; and all documents 
accompanying such RFP are true copies of their respective originals. 

3. We acknowledge the right of DSDE to reject our RFP without assigning any reason or 
otherwise and hereby waive, to the fullest extent permitted by applicable law, our 
right to challenge the same on any account what so ever. 

4. We declare that we satisfy all legal requirements and meet all the eligibility criteria 
laid down in the RFP. 

5. This RFP is unconditional and we hereby undertake to abide by the terms and 
conditions of the RFP. 

6. We understand that any work sanctioned in pursuance to the bidding process 
detailed in this RFP shall be on the terms and conditions specified in the Letter of 
Award / Work Order / Agreement pertaining to such work, which shall be 
thoroughly reviewed and accepted by us before undertaking such work. 
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7. We have not directly or indirectly or through an agent engaged or indulged in any 
corrupt practice, fraudulent practice, coercive practice, undesirable practice or 
restrictive practice. 

 

For and on behalf of: 

 

Signature: 

Name: 

Designation: 

 

(Company Seal) 

(Authorized Representative and Signatory) 

 

 

 
Note: 

The Covering Letter is to be submitted by Authorized Signatory on the organization’s 
letterhead with his/her signature and seal 
  



Page | 23 
 

ANNEXURE– II 

Affidavit for not being blacklisted 

 

 

(Affidavit on non-judicial stamp paper of minimum Rs. 10/-by Company 
Secretary/Authorized Representative and Signatory of the Bidder with his/her dated 
signature and company seal) 

 

AFFIDAVIT 

 

I/We, on behalf of ........................................................(Name of Bidder),with its registered office at 

............................................................. do hereby declare that the above-mentioned Bidder has not been 

blacklisted/ debarred by any State/Central Government authority / Donor Agency/Bilateral 

agency for breach on our part. 

 

 
For and on behalf of: 

 

Signature: 

Name: 

Designation: 

Date: 

 

(Company Seal) 

(Authorized Representative and Signatory) 
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ANNEXURE – III 

Format – Bidder’s Details 

(To be provided by Company Secretary or Authorized Signatory on Letterhead with 
his/her dated signature and company seal) 

For Single Entity 

Sr. 

No. 

Description Details Document 
at page no 

1. Name of Legal Entity   

2. Status / Constitution of the Bidder   

3. Name of Registering Authority   

4. Registration Number   

5. Date of Registration   

6. Place of Registration   

7. PAN Card Number   

7. Name of the Contact Person for Bid 

information 

  

8. Address of the contact person   

9. Email id of Contact Person   

10. Mobile number of contact person   

11. Official Email Id of the Organization   

 

For and on behalf of: 

 

Signature: 

Name: 

Designation: 

Date: 

 

(Company Seal) 

(Authorized Representative and Signatory) 

Note: Copy of appropriate registration / incorporation certificate along with a copy of 
PAN card should be appended as a part of this form. Copies of all documents should be 
appended in the same order as mentioned in the table. All financial documents should be 
duly certified by a Chartered Accountant 
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ANNEXURE – IV 

Format – Financial Capability Statement 

 

(Duly signed by the Authorized Representative and certified by a Chartered Accountant) 

On the basis of audited financial statements, I/We hereby submit that................................. 

(Name of Bidder), having registered office at ______________,has annual turnover, and  

annual turnover from studies, in past three consecutive financial years (2020-21, 2021-
22, 2022-23), as follows: 
 

S. 

No. 

Financial 
Year 

Total Turnover (INR in Lakh) Turnover from 
Studies/Evaluations 

1. 2020-21   

2. 2021-22   

3. 2022-23   

TOTAL   

AVERAGE   

 

Signature and Seal of Chartered Accountant 

 

Note: 
 

a. Bidder is required to submit the audited financial statements for the past three 
financial years 

b. Bidders who have not been in existence for three financial years may provide 
details pertaining to the duration of their existence. 

c. All supporting documents should be duly certified by a Chartered Accountant. 
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ANNEXURE – V 

Format – Technical Capability Statement (All India experience including Goa) 

Experience details: 

Criteria N
o. 

Titl
e of 
stud
y 

Work 
Order 
Issuing 
Ministry/
Departm
ent 

Value 
of 
Work 
Order 
in INR 

Year of 
award 
(date) 

dd/m
m/yy 

Year of 
Completi
on 

(date) 
dd/mm/
yy 

Work 
order 
(Page 
No) 

Completi
on 
Certificat
e 

(PageNo) 

Fro
m 

T
o 

Fro
m 

To 

1. Successful 
completion of  
projects 
specifically on 
studies/evaluatio
n of schemes of 
State/Central 
Government 

 
2. Advisory 

assignments in 
Skill 
Development 
Projects/MoU 
with colleges for 
manpower 
development 
with any 
State/Central/Ag
encies/ 
International 
Social Clubs in 
Goa. 

 

1          

2          

3          

4          

5          

6          

7          

8          

9          

10          

Signature and Seal of Chartered Accountant 

Note: 

1. The certificate should sign by the same Chartered Accountant Firm, who has 
audited previous financial year books of accounts. 

2. Note: without copies work order and completion certificate the numbers 
claimed will not be accepted 
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ANNEXURE– VI 

Format – Board Resolution for Proposal Submission 

 

(To be furnished by the Bidder) 

 

 

CERTIFIED TRUE COPY OF THE RESOLUTION PASSED AT THE MEETING OF THE  

BOARD   OF  DIRECTORS  OF<Name of Organization> AT THEIR MEETING HELD ON 
<Date>  AT  <Time>  AT <Address> 

 

“Resolved that the consent of the Board of Directors is hereby accorded to submit the Bid and 
other necessary documents for Request for Proposal for " Selection of State Project 
Management Consultant (SPMC) under State Project Implementation Unit (SPIU) under 
STRIVE Scheme”  

 

 

Signed on behalf of: 

______________________________________________ 

 
(Signature of Authorized Representative(s) of the Board) 

Name: Designation:  

 

 

Signature of: 

_________________________________ 
Name:  

Designation: Company Secretary 
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ANNEXURE– VII 

Format – Authorization 

 

(On Company Letterhead) 

 
TO WHOMSOEVER IT MAY CONCERN 

 

 

This        is       to      authorize        Mr./Ms.           

son/daughter/wife      of and presently residing 

at ______, who is presently employed with us and/or holding the position of , for doing in our 

name and signing on our behalf all such acts, deeds and things as are required in connection 

with submission of our bid for “RFP for “Selection of  State Project Management Consultant 

(SPMC) under State Project Implementation Unit (SPIU) under STRIVE Scheme” 

including but not limited to signing and submission of all applications, bids and other 

documents, participating in Bidders' conferences and providing information / responses to 

Directorate of Skill Development & Entrepreneurship (DSDE), representing us in all matters 

before DSDE or concerned Authority, signing and execution of all contracts including the 

Agreement and undertakings consequent to acceptance of our bid, and generally dealing with 

the Authority in all matters in connection with or relating to or arising out of our bid for the said 

Project and/or upon award thereof to us and/or till the entering into of the Agreement with 

DSDE. 

 

Signed on behalf of   

 

 

 

 
(Signature) 

(Name, Title and Address) 
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 ANNEXURE– VIII 

CV Format – Professional (Duly Signed) 

CURRICULUM VITAE (CV) FOR PROPOSED PROFESSIONAL STAFF 

 

 
1. Proposed Position  [only one candidate shall be nominated for each position]:  _______________  

 

2. Name of Firm  [Insert name of firm proposing the staff]:  ________________________________________  

 

 

3. Name of Staff  [Insert full name]:  __________________________________________________________________  

4. Date of Birth: Nationality:  ________________________________________________________________________  

5. Education [Indicate college/university and other specialized education of staff member, 

giving names of institutions, degrees obtained, and dates of obtainment]:  _______________________  

 

 

6. Membership of Professional Associations:  ____________________________________________________  

 

7. Other Training [Indicate significant training since degrees under 5 – Education were 

obtained]:  ____________________________________________________________________________________________  

 

 

8. Countries of Work Experience: [List countries  where  staff  has  worked  in  the  last  ten 
years]: _________________________________________________________________________________________________  

 

9. Languages[For each language indicate proficiency: good,  fair,  or  poor  in  speaking, reading, 
and writing]:  _________________________________________________________________________________________  

 

10. Employment Record [Starting with present position, list in reverse order every employment 
held by staff member since graduation, giving for each employment (see format here below): 
dates of employment, name of employing organization, positions held.]: 

From[Year]: _____________________  _______________To[Year]:___________________________________________ 

Employer:  ____________________________________________________________________________________________  

Positions held:  _______________________________________________________________________________________  

 

 
 

Image of the 
candidate 
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11. Detailed Tasks 
Assigned 

 

 

 

[List all tasks to be 
performed under this 
assignment] 

12. Work Undertaken that Best Illustrates Capability to 

Handle the Tasks Assigned 

[Among the assignments in which the staff has been involved, 

indicate the following information for those assignments that 

best illustrate staff capability to handle the tasks listed under 

point 11.] 

Name of assignment or project:   

Year:  

Location:  

Client:  

Main project features:   

Positions held:    

Activities performed:   

13. Total number of experience in days (Excluding the days in which the resource was not 

in employment) 

14. Certification: 

I, the undersigned, certify that to the best of my knowledge and belief, this CV correctly 
describes myself, my qualifications, and my experience. I understand that any wilful 
misstatement described herein may lead to my disqualification or dismissal, if engaged. 

 

 

______________________________________________________________________________Date:   

[Signature of staff member or authorized representative of the staff] Day/Month/Year 

 

Full name of authorized representative:   

 

 

Note: The resume must be accompanied by copies all academic document and experience 
certificates working in different organizations 
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Annexure – IX 
 

 Format for Financial Bid 

 

(Not to be submitted in Technical Bid) 

 

Given below is the indicative format for the price quote, this needs to be filled up only in 

the BoQ Excel Format. Please don’t fill the format as in the space given below. This is an 

indicative BoQ. Bidders are advised to submit their proposal accordingly. Rates quoted 

here should be valid for the next six months from the date of opening of bids. 

 

 

 

Sl 
No 

Item Description Unit Quantity Unit Cost Amount 

01 Total cost of the 

Assignment 

Lumpsum 01 XXXXX XXXXX 

 GST    XXXXX 

 Total Cost including GST    XXXXX 

 

 

 

 

Signature and Seal of Competent authority 
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ANNEXURE – X 

 

Self-Certificate for number and details of qualified Manpower/Employees  

[On the letterhead of the organization] 

To, 
Director, 
Directorate of Skill Development and Entrepreneurship,   
Shramashakti Bhavan, 3rd Floor,  
Patto, Panaji, Goa - 403001 
In response to the RFP No. dated  for quoting 

against the RFP as an Authorized Representative(s) of M/s.  ________ , I / We hereby 

declare, as on date of submission of the proposal, have following number of qualified 

personnel/ consultants (for skill demand supply survey or any socio-economic survey 

etc.). 

A. Details of Staff engaged under (SPMC) :- 

S No Name of Staff Designation Years of 

Experience 

Years of 

Relevant 

Experience 

Area of 

Expertise 

1      

2      

3.      

 

Signature: 

 

Name of the Authorized Signatory: 

Designation: 

 

(CV of three Resource Person to be provided) 


